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COIMAJILHOIO 0OCITy)KMBaHHUSI HACEJIEHUS

«I1eHTp coIMaNbHbIX YCIYT s HacelleHUs: P)KaKCMHCKOro paiioHa
(HaMMeHOBaHHe TOCYIaPCTBEHHOTO (MYHHIMMIATEHOTO) YUK ACHHS)

1. O0mue noJ1oskeHUs

1.1. Kozmexc aTuku u cimyxeGHOro mosenenus paboramkoB TOI'BY COH
«lleHTp COLMANBHBIX YCTyr IS HaceleHHs PKakCHHCKOTO paioHa» (nanee —
Konekc) nmpencrasiser coGoi cBo 0OIIHX IPHHIUIIOB TPO(QECCUOHATBLHOM dTHKH U
OCHOBHBIX MPABHUII CILy>KeOHOTO MOBEJEHHMs, KOTOPBIMHU JOJKHEI PYKOBOICTBOBATHCS
Bce paboTHukn TOI'BY COH «lleHTp COUMANBHBIX YCIYr IS HACETCHHS
PxakcuHckoro pabioHa (nmamee—  paGOTHHKH — YupexieHwus, VYupexaeHue)
HE3aBHCHMO OT 3aMelaeMBIX MU JOJKHOCTEH.
1.2, Kogekc pa3paGoTran B COOTBETCTBHH C Konctutymueit Poccutickoii

Depnepanyu, TpyaoBeIM KogekcoM Poccuiickoii Denepaunu, OenepaibHEIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O mnpOTHBONEHCTBHM KOPPYNLHA» ¥ HHBIMH
HOPMaTHBHBIMH NPAaBOBBIMH akTaMu Poccuiickoit ®enepanmu, a Takxke OCHOBaH Ha
OOLLETIPU3HAHHBIX HPABCTBEHHBIX MPHHIMIAX U HOPMAaX POCCHHCKOrO olIIecTBa
rocyiapcTaa.

1.3. Ilensro Konekca siBisieTcsl yCTAHOBIEHHE 3THUECKHX HOPM U IIpaBHII
CILy)KeOHOTO TMOBENEHUs pPabOTHUKOB YUPEXIEHHs IS JOCTOMHOIO BBIIONHEHHUS
MMH CBOEH NMpPO(ECCHOHATBHON NEeATENbHOCTH, a TAKXke COAEHCTBHE YKDPEIICHHIO
aBTOpHUTETa PabOTHAKOB YUPEKIEHHs 1 00ecIIeYeHHe eJUHBIX HOPM HX [IOBEIEHHS.

1.4. Konexc mnpusBaH MOBBICHTE 3()(eKTUBHOCTH BBINOIHEHHS PAGOTHHKAME

YupexIeHuss CBOMX TpPYLOBBIX 0Os3aHHOCTeH. 3HaHHE W COGNIOACHHE HMH
nonoxeHud Komekca sABnfercs ONHHM M3 KDHTEPHUEB OIEHKH KavyecTBa WX
NPO(ECCHOHATBFHOMN NESITEIEHOCTH H TPYIOBOH IHCIIAILIHHEL

1.5. Kaxnpiii paboTHUK YYpexaeHus JOMKeH 03HAKOMHTBCS ¢ MOJOKEHHAMH

Konekca, u mpuHHMAThE Bce HEOOXOMHMMBIE MEpHL U1 ero coOmoneHus. Kaxapri




TpaKJaHWH BIIPaBe OXKHMJATh OT pabOTHUKA YUpPeKIEHHA ITOBEIEHNSA B OTHOILIEHUIX

C HUM B COOTBETCTBHH C MOJI0KeHUuIMHU Kopnekca.

2. O0mue NpHHUHIBI H PABHJIA CJY:Ke0HOIr0 NOoBeAeHHS

2.1. leATensHOCTs YUpeXIEHHs, a TAKXKE €ro pabOTHMKOB OCHOBBLIBAETCS Ha
CIIEYIOIINX NPUHIUIAX:

— 3aKOHHOCTE;

— TpodecCHOHAIH3M;

— J100pOCOBECTHOCTS;

— KOHQHUICHIMATLHOCTE;

— CIpPaBeUTUBOCTE,

— HMHQOPMAaITHOHHAS OTKPLITOCTE;
— OTBETCTBEHHOCTD;

— OOBEKTUBHOCTH IIPH MPHHITHY PEIIEHHIL.

2.2, PaboTHHKH  YupeXIeHHs, CO3HaBas OTBETCTBEHHOCTh  Iepes
roCyIapCTBOM, OOILIECTBOM U IpaXKJIaHaMH, 00S3aHBbI:

a) WUCNONHATH JOJDKHOCTHBIE OOA3aHHOCTH HOOPOCOBECTHO H Ha BBICOKOM
npo(ecCHOHATBHOM YPOBHE;

0) cobmopmare TpeGoBaHMS  3aKOHOZaTenscTBa  Poccuiickoit  Mepmeparuy,
TamboBckoli 061aCTH U JIOKAJIBHBIX JTOKYMEHTOB Y YperkIeHH s,

B) OCYIIECTBIATH CBOIO [eATENBHOCTh B TpefelaX CBOHMX IOJHOMOYHH U
IIOJTHOMOYHUN YUpeKICHUS;

r) IPA MCHONHEHHH NOJDKHOCTHBIX OO0sS3aHHOCTe# OBITh HE3aBHCHMBIM OT
BIIMSHHS OTHEJBHBIX IPaXKIaH, NPO(QECCHOHANBHBIX WM COLHAIBHBIX TPYIII,
OpraHH3aIui;

1) cobmonaTh CONMANBHYIO CIPaBeUIMBOCTh W PABHONPABHO pACIIPENelIsiTh
COLMalIbHBIE PECYPCHI C IENBK0 PACIIUPEHHS BBEIOOpPa W BO3MOXKHOCTEH I
BCEX KOHTPAreHTOB, B TOM YHCIE, I HEMMYIIHX, COLHATBHO-YI3BUMBIX H
APYTHX JIUII, OKa3aBIIUXCS B TPYAHOM KU3HEHHON CUTYALIHH;

€) HPOSBIATE TEPHNUMOCTh M yBaKEHHE K OObMasM W TPAJUIHSIM HApOIOB
Poccuu M Ipyrux rocynapcTB, YYHTBIBATE KyJIbTYpPHBIE M HHBIE OCOOE€HHOCTH
Pa3IMYHBIX 3THUYECKHX, COLUANBHBIX TPYIT U KOH(ECCHI, CrIocOOCTBOBATE
MEXHAHOHAIBHOMY U MEKKOH(ECCHOHAIEHOMY COTJIACHIO;

K) MCKIIFOYaTh JIeHCTBHS, CBfA3aHHbIE C BIUSHUEM KaKUX-THOO JIMYHBIX,
MMYLIECTBEHHBIX ((DUHAHCOBBIX) M HHBIX HHTEPECOB, IPEMATCTBYIOMINX
106pOCOBECTHOMY HUCIIOJHEHHIO JOJKHOCTHBIX 00S3aHHOCTEIH;




3)

COOMIOaTh HENTPaIbHOCTS, MCKIIIOYAIOIYI0  BO3MOXKHOCTh  BIMSAHHS Ha
npo(ecCHOHANBHYIO JIeSTeIBHOCTE PEIICHUN IIOJMTHYECKUX IIApTHH, HMHBIX
OOILIECTBEHHBIX 00beTHHEHUIA;

cobmogaTh HOPMEI CHyxeOHOH wu NPO(EeCCHOHANIBHON OJTHKM, MpaBHia
IeJIOBOTO MOBEJACHHS U OOIIEHHS;

NIPOSIBIATE KOPPEKTHOCTH M BHHMATENBHOCTD K IPAXXKJaHAM H JIOJKHOCTHBIM
JUNaM [IPY TO0JKHOCTHOM B3aHMOJIEHCTBHH C HUMU;

HE JIoIyCKaTh KOPPYIIHOHHOTO IOBEIEHHS, B TOM YHCIIE€ BO3JEPKUBATHCS OT
IIOBEJICHHSI, KOTOPOE MOKET BOCIIPHHMMATBCS OKPYKAIOIUMH KaK obellaHue
MJTH TIPEATIOKEHHE Ta9H B3ATKH JHUOO KaK COTNIACHE MPHHSTH B3ATKY, HIH KaK
npockba (HaMeK) O Jade B3ATKH, a Takxke IPHHUMATh MEpPHl [0
IIpeIOTBPAIEHHIO U YPEryJIMpOBaHHIO KOH(IIHKTA HUHTEPECOB,
NpPOTHBOAEHCTBOBATE  JIOOBIM  NPOSIBIEHHSIM KOPPYNILIMK ¥ MPOYHM
3I0yNIOTPeOIEeHUSIM B Y YpeK IeHUH,

M) YBEOOMIIATH PYKOBOJUTES quenc;[eHHﬂ, AOJIDKHOCTHOE JIMIIO, OTBETCTBEHHOE

p)

32 paboTy N0 HpPOoDHIAKTHKE KOPPYITHHOHHBIX [IpaBOHApyLIECHHH B
YupexaeHut, opraisl NpoKypaTyphl H HHBIE benepanbHBIe rocynapcTBEHHBIE
OpraHel 000 Bcex ciydasX OOpalleHHs K HHM KaKHX-THGO JHI B LIeJX
CKJIOHEHHS K COBEPIICHUIO KOPPYILHOHHEIX IPABOHAPYLIEHHIA;
HE3aME[UIMTENbHO YBEAOMIISITE PYKOBOITHUTENS YUpEKICHUS, IOIDKHOCTHOE
JMLO, OTBCTCTBEHHOE 3a paboTy 1O NPOMUIAKTHKE KOPPYII[HOHHBIX
NPaBOHAPYIIEHHH B VYUPEXIEHWH O CTAaBIIMX MM H3BECTHBIMH (haKTax
KOHQJIMKTA HHTEPECOB U KOPPYIIIHOHHBIX NIPOSIBIIEHHH B YUpeXIeHHH,
OOCTOATEILCTBAX U JEHCTBHUAX (be3neiicTBHH) paGOTHHUKOB YupexneHus u
TPETHUX  JIML, TIOCTYXHBLIMX MIH CHOCOOHBIX IIOCIHYXKHTh IPHYAHAMH
BO3HUKHOBEHHSI B quemneﬁnn KOH(IMKTA  HMHTEPECOB  W/WIH
KOPpPYNIHOHHBIX MNPOSIBICHUH, a TaKkKe O IPHYMHEHHH (BO3MOXKHOM
NPUYMHEHUH) Bpeaa Y UperkIeHHIO;

HE pasliamate U HE HCNONB30BaTh HEHAUIeXaluM o0pa3oM CBejeHus,
OTHCCCHHBIC 3aKOHOMATENbCTBOM Poccuiickoil ®Denepallid K CBeIeHHAM
KOH(HMIEHIMATBHOTO XapakTepa, H CIyKeOHYI0 HMH()OPMALIMIO M WHbBIE
CBE/ICHUSA, CTABIINE W3BECTHBIMH B CBA3M C HCIOJHEHHEM TPYIOBBIX
00s13aHHOCTEI;

HE JOMyCKaTh OKa3aHMs BO3NEHCTBHS HAa CBOMX KOJUIET B IEJSX TPHHSITHS
MPOTHBO32KOHHOTO H (MIIH) HeOGOCHOBAHHOTO PELICHHS,

BO3/ICP’)KUBATECS OT IOBEHEHHS, KOTOPOEe MOIJIO OBl BBI3BATH COMHEHHE B
JOOPOCOBECTHOM HCIIOJIHEHHH TPYOBBIX 00sA3aHHOCTEH, a Takke HM3GEraTh
KOHQJMKTHBIX CHTYyalu#, CIIOCOGHBIX HAHECTH yiiepd penyTanud WiH
aBTOPHUTETY PaOOTHHUKOB YUpeKAeHHs /UMK YUpexIeHHIo;




C) He JNOMyCKaTh MpOSBNEHHIH (OpPMalM3Ma, BHICOKOMEPHS, HEYBaKHTEIBHOTO
OTHOILICHHsS K 3aKOHHBIM IIPOChOaM W TpeGOBaHHAM TPAXIAH B CBA3H C
HCTIOJTHEHHEM TPYIOBEIX 00S3aHHOCTEH;

T) BO3/EPKUBATBCA OT MyONMYHBIX BHICKA3BIBAHMI, CYXKICHHH M OIEHOK B
OTHOIICHHUH YYPEXKIEHHS, ECIH 3TO He BXOJUT B O0A3aHHOCTH pabOTHHKA,

y) cobmoaaTe KOH(HUACHIHATEHOCT HHOOPMAITHH O KOHTPAareHTe, Kacaromeics
YCJIOBHH €ro ’KH3HENESTENbHOCTH, JUYHBIX KauyecTB W MpoOieM, IPUHUMATE
MEpBI [ ee 00ecIieYeHusl;

() He WCMOJIB30BATE MOJDKHOCTHOE TONOKEHHE I OKA3aHWA BIHAHHS Ha
ACATENBHOCTh ~ TOCYNApCTBEHHBIX  OpPraHOB W OpPraHoB  MECTHOTO
CaMOYIIPaBICHUs, OPraHU3alldi, IOJDKHOCTHBIX JIHI, TOCYIapCTBEHHBIX H
MYHHUIUNATBHBIX CITYXKAIIWX TPH PEIIEHHH BOIIPOCOB JIMYHOTO XapaKTepa;

X) YBOXHUTEJIBHO OTHOCHTBCS K NEATENBHOCTH IIpeCTaBHTENEH CpEeICTB
MaccoBoi MH(OpMauuuM 1O HHOPMHpOBaHWIO obmecTBa o paboTe
YUpeKIeHHs, a TaKke OKa3plBaTh CONCIHCTBHE B TONyYeHHH IOCTOBEPHOM
MH(OPMAIIMH B YCTAHOBIEHHOM MOPSIIKE;

11) MOCTOSHHO CTPEMHTBCS K OOECIIeYeHHI0 KaK MOKHO Gojee 3¢ (eKTHBHOTO U
3KOHOMHOTO PaCTIOPsKeHUs] GUHAHCOBBIMH CPEICTBAMH, HHBIM HMYIIECTBOM,
MaTepHaIbHO-TeXHHYECKHMH M IPYTUMHU PecypcaMu Y UpesKIeHHs;

4) HE MCIONB30BaTh HMYIIECTBO VYUPEXIEHHS B LENAX, He CBA3AHHEIX C
WCIIOTHEHHEM TPYIOBBIX OOA3aHHOCTEH, a Tak)e He IepelaBaTh €ro B TAKHX
LIEJISIX UHBIM JIHIIaM.

2.3.  PyxkoBogutens  YupexjeHHs M PYKOBOZHTENH CTPYKTYPHBIX
NONpasNeNeHul  YUpexaeHuss — JOKHBI ObITh IS PaGOTHHKOB YupeskIeHHs
obpasuoM mpodeccHOHamM3Ma, Ge3yNpevyHOH peIyTaldd, CBOMM  JIMYHEIM
TIOBEICHHUEM TI0/IaBATh MPUMEpP YECTHOCTH, OecrnpUCTPaCTHOCTH | CIPaBe/TABOCTH.

2.4.  PyxoBoguTenb  YUpekxIeHMS M DPYKOBOIHTEIH CTPYKTYPHBIX
MOJpa3/IeIeHUN YUpeKqeHHS:

a) NPHHUMAIOT MEPHl II0 MpPEeNOTBPANICHUIO M YPEeryTHpOBaHUIO KOH(IIUKTA
MHTEPECOB, IO MPEAYNPEeXICHUIO KOPPYNLHUH, BKIIOYas Mephl IO
NPEAOTBPAICHHIO KOPPYILIMOHHO-OMACHOIO [TOBEIECHUS;

0) CONEHCTBYIOT YCTaHOBJIEHHIO W IIONNEPXKAHHIO B KOJLUIEKTUBE 310pOBOTO
MOPaTbHO-IICUXOJIOTHYECKOT0 KJIMMATa;

B) IPH ONpe/eNeHHH o0beMa H XapakTepa MOpyYaeMoil APYrUM paGOTHHUKAM
YupexeHus paboThl pyKOBOACTBYIOTCS [PHHIMIAMH CTIPABEUTHBOCTH, Y4eTa
JINYHBIX U ETOBBIX KaYeCTB, KBAJIM(UKAIIUU U OIBITA IO JYMHEHHBIX,

) He  JIONMYCKAlOT IO  OTHOLIEHHIO K  IOJYHHEHHEIM  DPabOTHHKAM
HEOOOCHOBaHHBIX TIPETEH3HUI, a Takxke (pakToB rpy6OCTH U GECTaKTHOCTH;




1) TPOSIBIAIOT 3a00Ty O MOMYMHEHHBIX, BHUKAIOT B MX IPOOJIEMBI M HYKIEL,
CONEHCTBYIOT  IPHHATHIO  3aKOHHBIX M ODOCHOBAHHBIX  PEIIeHH,
CII0cOOCTBYIOT PO(ECCHOHATEHOMY M JOJDKHOCTHOMY POCTY paOOTHHKOB;

€) OpPraHM3ylOT OKa3aHHe MOIJEP)KKH M TMOMOIIM MOJOIBIM CIeLuanucTaM (C

OmbITOM paboThI 10 3 JIeT) B IPHOOPETEHUH NTPO(EeCCHOHANBHBIX HABBIKOB.

2.5. PyxoBomutenr  YUpeXKIEeHMS M  PYKOBONUTEIH  CTPYKTYPHBIX
NoJpa3fielleHuld  YUpexJeHHs HeCcyT OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJATENLCTBOM Poccuiickoit Penepannu 3a AelcTBUS UMM Oe3nelicTBHe
MOMYMHEHHBIX COTPYJHUKOB, HapyIIAIOIIMX IPUHLMIBL 3THKA M  IIpaBHIa
CIIy)KeOHOro TMOBEAEHUs, eCId OHU He NPHUHSIIM Mep, YTOOBl HE JOMYCTHUTh TaKHX

JIEUCTBUHN WIIH Oe30eACTBU.

3. OTHYecKHe HOPMBI CJIYKeOHOro noBeeHHsl pA0OTHHKOB

3.1.B IOKHOCTHOM TIIOBEJeHMH pabOTHHKY YUpexkJIeHUs HeoO0X0AUMO
PYKOBOACTBOBaTbCS TeM, 4YTO B cooTBeTcTBUM ¢ Konctutynmed Poccuiickon
denepanuu, YeloBeK, ero npaBa M CBOOOABI SABIAIOTCA BBICIIEH LEHHOCTHIO, U

| KQXIBIA rpakIaHWH UMeeT MPaBO Ha HEMMPUKOCHOBEHHOCTH YAaCTHOM JKU3HH, THYHYIO
W ceMelHyIO TaliHy, 3allUTy Ye€CTH, JOCTOMHCTBA, CBOETr0 JOOPOro UMEHH.
3.2. B 1OKHOCTHOM MOBeIcHUH paOOTHHK Y UpexAeHUs BO3AEepKUBAETCA OT:
— mo00ro BHa BBICKA3bIBAaHWM W I€MCTBUH JUCKPUMUHAIMOHHOIO XapakKTepa I1o
IpH3HAKaM I10j1a, BO3pacTa, pachl, HAIMOHAJIBHOCTH, SI3bIKa, IPAXKIAHCTBA,
COLMANLHOrO0, WMYIIECTBEHHOTO HJIM CEMEHHOrO IMOJIOKCHHS, MOTHTHYECKHUX
WJIM PEIUTHO3HBIX IPEAIIOYTEHUM;
— TpyOOCTH, IPOSBIEHHUH NIPeHeOPEKUTETHPHOIO TOHA, 3aHOCYUBOCTH, IIPEJIB3ATHIX
3aMeYaHWH, TpeIbsBICeHHS HEIIPABOMEPHBIX, HE3aCIyKEHHBIX OOBUHEHHUI;
—  yIpo3, OCKOPOUTENbHBIX BBIPAXKEHUM WUIIN PEIUIUK, AeHUCTBUN, IIPEIATCTBYIONHNX

HOpPMaJIbHOMY OOIEHHIO UM IPOBOLMPYIOLINX IPOTUBOIIPABHOE IIOBEEHHE.

3.3. PaboTHukH  YupexIeHHs  IpU3BaHbBl  CIIOCOOCTBOBATH  CBOHMM
HODKHOCTHBIM ~ IIOBEJEHHWEM  YCTAHOBJIECHHIO B KOJUIEKTHBE  JIEJIOBBIX
B3aWMOOTHOIIEHHWH U KOHCTPYKTHBHOI'O COTPYAHHYECTBA IPYT C IPYTOM.

PaboOTHUKH JOKHEI OBITH BEXKIUBBIMHU, 10OpOXkKeNaTeIbHbIMU, KOPPEKTHEIMH,
BHUMATEJIbHBIMU U POSIBJIATH TEPIIMMOCTE B OOIIEHNUH C rpa)k1aHaMH U KOJIJIEraMHu.

3.4. Tlpy BO3HWKHOBEHWHM KOH(MDIUKTHOM CHUTyallud MEXIY CTPYKTYPHBIMH

NoJpa3fieNleHusIMA ~ YUpexJeHusd, paboTHUKaMU YUpexXAeHUs IPHOPUTETHBIM




HallpaBIIEHUEM pelIeHUs] KOH(JIHKTa SBISETCS YYeT HMHTEPECOB YUpPEKICHUS B
LIETTOM. '

3.5.BHemnuii  BUA paboTHHKAa YYpexxJAeHWs TNpH HUCIOJHEHHH WM
JOJDKHOCTHBIX OO0SI3aHHOCTEH B 3aBUCHUMOCTH OT YCJIOBHUH TpPYIOBOH HEATETBHOCTH
TIOJKEH CIIOCOOCTBOBATH YBaKUTEIBPHOMY OTHOIIEHHIO TPaKIaH K YUpeXKAEHHIO, a
TaKXe, IPH HEOOXOOMMOCTH, COOTBETCTBOBATh OOIIENPHUHATOMY JEIOBOMY CTHIIIO,

KOTOPBIH OTJIMYAIOT CAEPKAHHOCTh, TPATUIITMOHHOCTh, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyuleHne nojoxennii Kogexca

4.1. Hapymenue paboTHHKaMH YupexxaeHUH moioxeHui Hactosero Komekca
IIOZUIEXKUT MOPAJIBHOMY OCYXKJIEHHIO Ha cOOpaHusX (COBELIAHUAX, KOH(DEepeHIHAX), a
B CllydasX, IPEeAYCMOTPEHHBIX (efepanibHbIMU 3aKOHAMU, HAPYIICHHUE ITOJIOKSHUM
Kozexca BiedeT npuMeHeHue K pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2.PaboTHUKH VYUpexIeHHS B 3aBUCHMOCTH OT TSDKECTH COBEPIISHHOIO
IIPOCTYIIKA HECYT OTBETCTBEHHOCTh B  COOTBETCTBUM C  JECHCTBYIOIIHM
3akoHOJarenbCcTBOM Poccutickoit Meneparium.

4.3. Cobmonenue paboTHUKOM YUpexxIeHHs MoJIokeHui HacTosero Konekca
YYHTBIBA€TCA IIPH HA3HAYEHWH MOOLIPEHHH M HANOXEHUHU JUCHUIUTHHAPHBIX
B3bICKAHUM.

4.4 HapylieHue npaBHJI aHTHKOPPYIILMOHHOTO TIOBEJISHUS BIeYeT MPOBECHHE
CIy:xe0HOro pacciieloBaHUsl 0 OOCTOSTENECTBAM BO3HUKHOBEHHS KOPPYMIIHOHHO-

OITaCHOM CUTYaLlUH.




